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1. Purpose
To provide guidance for the use of laboratory resources, services, and facilities.
2. Scope

Applicable to all individuals within the VinUni Community, which includes students, faculty,
teaching assistants, staff, researchers, affiliates, visitors, and anyone during their activities in
laboratory spaces of the Teaching Labs, including the Biomedicine Lab (Yersin Lab), the
Chemistry Lab (Mendeleev Lab), the Virtual Lab, and the Anatomy Lab (Vesalius Lab).

3. Regulation Principles
The following regulation principles apply:

3.1. Prioritize the safety of students, laboratory personnel, the environment, and the public.

3.2. Adhere to internal policies, national and international laws and regulations governing
laboratory activities.

3.3. Promote efficient resource utilization, including laboratory facilities, equipment and
materials, technical and safety support staff.

4. Policy Statements

4.1. The regulations of using the Biomedicine, Chemistry, and Virtual teaching
laboratories.

4.1.1. Wear appropriate attire as regulated and personal protective equipment when performing
experiments, following the instructions of the instructors and teaching assistants. Entrance
to the lab is only allowed when there are scheduled lessons according to the timetable or
predetermined schedules.

4.1.2. To be allowed to perform experiments in the labs, laboratory safety training and a “Control
of Substances Hazardous to Health” (COSHH) form must be completed beforehand per
request.

4.1.3. Always check the conditions of equipment before usage. Immediately stop using and notify
the instructors or teaching assistants if encounter any problems. Do not arbitrarily fix the
equipment.

4.1.4. Ensure to understand safe usage when handling any chemicals or equipment. Do not move
the equipment, chemicals, and other properties in the labs outside without permission.

4.1.5. Do not write or mark directly on the laboratory equipment, anatomy models, equipment,
and other properties in the labs.

4.1.6. Immediately notify the instructors or teaching assistants when discovering accidents,
injuries, property damage, or potential risks in the lab. Individuals who cause damage must
compensate for the damage according to the regulations of the university.

4.1.7. Ensure that the working space is always clean and tidy. Always wash your hands before
entering and leaving the lab; properly clean and return glassware and tools after use.

4.1.8. Do not eat, drink, or smoke in the lab. Do not carry weapons or flammable or explosive
materials into the laboratory.

4.1.9. Everyone in the lab must be responsible to strictly adhere to these regulations and follow
the instructions from the Lab Manager.
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4.2.
4.2.1.

4.2.2.

4.2.3.

4.2.4.

4.2.5.

4.2.6.

4.2.7.

4.2.8.

4.2.9.

4.2.10.

Anatomy Laboratory regulations

Entrance to the lab is only allowed when there are scheduled lessons according to the
timetable or predetermined schedules. Wear lab coat as regulated. During scheduled self-
learning hours, students are required to sign-in and sign-out in the logbook.

Always check the conditions of anatomical models and equipment before usage. Please
immediately stop using it and notify the instructors or teaching assistants if encounter any
problems. Do not arbitrarily fix the equipment.

Do not write or mark directly on the lab equipment, anatomical models, tools, and other
properties in the labs.

It is strictly forbidden to place any items on the surface of Pirogov anatomy table.
Personnel using the table is responsible for shutting down the machine and cleaning its
surface properly using the available soft cloth. Do not use any liquid to clean the machine.
It is a requirement to wear gloves already provided at the Lab when using plastinated
cadaver models. The preservation cabinet for the plastinated cadavers should always be
closed to maintain its internal environment. It is also strictly prohibited to change the
original shape of these models.

It is strictly forbidden to take pictures of the plastinated cadavers and publish these images
online. The university will take appropriate action upon discovery of violation of this
regulation.

Immediately notify the instructors or teaching assistants when discovering accidents,
injuries, property damage or potential risks in the lab. Individuals who cause damage must
compensate for the damage according to the regulations of the university.

Ensure that the working space is always clean and tidy. Return the equipment and
anatomical models to their original specifications after use.

Do not eat, drink, or smoke in the labs. Do not carry weapons or inflammable materials
into the labs.

Everyone in the lab must be responsible to strictly adhere to these regulations and follow
the instructions from the Lab Manager.

5. Roles and Responsibilities

Department Responsibilities

Teaching Lab CHS e Instruct, explain, and monitor the adherence to regulations during

all activities in the laboratory area.
e Provide training on “Safety procedures in the laboratory” for
students and other relevant laboratory personnel.

Faculty, instructors, | e Support and monitor the compliance of students with regulations
and teaching assistants during activities in the laboratory area.
Students e Adhere to policies and regulations as instructed.

6. Related Documents and Forms

FORMO01 — COSSH
FORMO02 — Anatomy Lab — Equipment Log Sheet
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1. Muc dich

Pua ra quy dinh va cung cip huéng dan sir dung co so vat chét, dich vu cua cac phong thi nghiém,
phong thuc hanh thugc Phong Thi nghiém giang day, Vién Khoa hoc stc khoe.

2. Pham vi ép dung

Quy dinh nay &p dung cho toan bd cac c& nhan thudc cong ddng truong Pai hoc VinUni, bao gém
sinh vién, giang vién, trg giang, can bd nhan vién, nghién cau vién, cong tac vién, khach tham
quan, va bat ki ai ¢ lién quan dén céc hoat dong hoc tap, 1am viéc, nghién cuau tai cac khu vuc cua
Phong Thi nghiém giang day, gém: phong thi nghiém Y Sinh (Yersin Lab), phong thi nghiém Hoa
hoc (Mendeleev Lab), phong thi nghiém ao (Virtual Lab), va phong thuc hanh Giai phau (Vesalius
Lab).

3. Nguyén tic chung
Noi quy duoc xay dung dia trén cac nguyén tic sau day:

3.1. Uu tién dam bao an toan cho tat ca nhitng ngudi hoc tap, 1am viéc tai phong thi nghiém,
bao vé méi trudng, va an toan cho cong dong.

3.2. Tuan tha céc chinh sach nai bo, luat phap va quy dinh cua Viét Nam va quéc té vé quan ly
hoat dong phong thi nghiém.

3.3. Nang cao hiéu qua st dung cac ngudn luc, bao gom co sd vat chat, trang thiét bj va vat tu
phong thi nghiém, va su hd tro ki thuat va an toan cua cac can bo, chuyén vién.

4. Quy dinh cu thé
4.1. Noi quy phong thi nghiém thuc hanh Hoa hec va Y Sinh

4.1.1. Chi duoc phép vao phong thi nghiém khi c6 tiét hoc thuc hanh theo thoi khoa biéu hoac
lich da duoc xac dinh trudc. Mac trang phuc theo ding quy dinh trong phong thi nghiém
va trang phuc bao ho khi thuc hién thi nghiém theo yéu cau caa giang vién va cac tro giang.

4.1.2. Ngudoi lam thi nghiém chi dugc phép thuc hién cac thi nghiém trong phong thi nghiém sau
khi di tham gia budi dao tao an toan trong phong thi nghiém va hoan thién Phiéu Tuén tha
An toan (the Control of Substances Hazardous to Health form — COSHH form) khi dugc
yéu cau.

4.1.3. Lu6n kiém tra tinh trang thiét bi truéc khi sir dung. Lap tirc ngung st dung va béo ngay
cho giang vién hoic céc tro giang néu co bét cir van dé gi trong qua trinh st dung. Khong
duoc tu ¥ diéu chinh.

4.1.4. Pam bao chic chin di hiéu cach sir dung an toan khi thao tac véi bit cir héa chat hoic thiét
bi ndo. Khong tu y di chuyén thiét bi, hda chat, cac tai san khac cua phong thi nghiém ra
ngoai.

4.1.5. Khdng viét hoic danh diu truc tiép 1én dung cu thi nghiém, thiét bi va nhitng tai san khac
trong phong thi nghiém.

4.1.6. Lap tac béo cao cho giang vién/trg giang ngay khi phét hién tai nan, thuong tich, hu hong
tai san phong thi nghiém va cac nguy co gy hai tiém an. C4 nhan gay hau qua s& phai boi
thuong thiét hai theo Quy dinh cua nha truong.

4.1.7. Pam bao noi 1am thi nghiém luén sach s&, ngan nip. Ludn ria tay truéc khi vao va roi
phong thi nghiém; vé sinh ding cach va ban giao lai d6 thay tinh, dung cu sau khi st dung.
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4.1.8.

4.1.9.

4.2.
4.2.1.

4.2.2.

4.2.3.

4.2.4.

4.2.5.

4.2.6.

4.2.7.

4.2.8.

4.2.9.

4.2.10.

Khéng an, udng, hodc hat thudc trong phong thi nghiém. Khéng mang vii khi, chét d& chay,
chit nd vao phong thi nghiem.

MJi c& nhan lam viéc trong phong thi nghiém déu c6 trach nhiém thyc hién cac quy dinh
trén va tuan theo su diéu hanh caa Quan ly Phong Thi nghiém.

N@i quy phong thi nghiém thuc hanh Giai phau

Chi str dung phong thi nghiém khi c6 tiét hoc theo thoi khda biéu hoic lich da duoc xéc
dinh trudc. Mic 4o choang theo diing quy dinh khi vao phong thi nghiém. Béi véi gio tu
hoc da duoc Ién lich, sinh vién phai ghi lai théng tin theo yéu cau trong s theo ddi.

Cac md hinh va thiét bi nén dwoc kiém tra tinh trang trudc khi st dung. Trong khi st dung,
néu c6 bat cr vin dé gi thi 1ap tic ngung str dung va bao lai cho giang vién hoic cac tro
giang, khong dugc ty y diéu chinh.

Khong dugc viét hodc danh dau truc tiép 1én dung cu thi nghiém, cac mé hinh giai phau,
thiét bi va nhitng tai san khac trong phong thi nghiém.

Khong dugc dé vat dung Ién ban giai phau Pirogov. Sau khi sir dung xong, ngudi sir dung
c6 trach nhiém tit may dung cach va vé sinh bé mat ban véi khin lau mém c6 sin. Khong
sir dung bat ki chat long nao dé vé sinh may.

Phai str dung ging tay c6 san tai phong thi nghiém khi sir dung mé hinh xac nhya hoa. Ta
bao quan nhitng mé hinh nay phai luon dugc dong kin dé dam bao diéu kién méi truong
cho cac mé hinh. Nghiém cdm viéc thay d6i hinh dang ban dau ciia cac mo hinh nay.
Nghiém cam viéc chup anh mé hinh xac nhya hda va cong khai cac hinh anh nay Ién mang
dudi bat ky hinh thirc ndo. Nha trudong sé ¢6 hinh phat xir 1y thich dang khi phat hién cac
truong hop vi pham.

Lap tac bdo cao cho giang vién/trg giang ngay khi phét hién tai nan, thuong tich, hu hong
tai san phong thi nghiém va cac nguy co gy hai tiém an. C& nhan gay hau qua s& phai boi
thuong thiét hai theo Quy dinh cua nha truong.

DPam bao noi lam thi nghiém ludn sach s& va ngin nap. Ban giao lai c4c thiét bi, mo hinh
giai phiu vé tinh trang ban dau sau khi sir dung.

Khéng an, ubng, hoac hat thudce trong phong thi nghiém. Khéng duoc mang vii khi, chat
chéy né vao phong thi nghiém.

MJ3i c& nhan lam viéc trong phong thi nghiém déu c6 trach nhiém thyc hién cac quy dinh
trén va tuan theo su diéu hanh caa Quan ly Phong Thi nghiém.

5. Vai tro va trach nhiém

Bo phan Tréach nhiém
Phong thi nghiém | e Hudng dan, giai thich va giam sat thuc hién noi quy khi 1am viéc tai
giang day CHS cac phong thi nghiém thuc hanh.

e Dao tao “An toan thuc hanh trong phong thi nghiém” cho sinh vién va
ngudi dung co lién quan.

Giang vién va e Ho tro va giam sat sinh vién tuan thi noi quy khi hoc tap, lam viéc tai
tro giang cac phong thi nghiém thyc hanh.
Sinh vién e Tuén thu theo noi quy va quy dinh nhu da dugc huéng dan.
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6. CA4c tai liéu va biéu miu co lién quan
M3u 01 — Phiéu Tuan thi An toan (COSHH form)
Mau 02 — Phiéu ding ky st dung thiét bi - Phong thuc hanh Giai phau
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